






In today’s fast-paced business environment it has become cost-prohibitive 
and inefficient to manually process documents, locate lost documents, and 
store documents. Imaging greatly reduces the costs associated with hard copy 
storage, manual distribution and on-demand printing.

Universal access to client data and business transactions in the Online Record 
Center greatly improves the speed and quality of customer service. 

Document imaging guarantees the integrity of your documents for life, 
safeguarding against unforeseeable events.

Digitizing and storing documents electronically allows organizations to 
control and manage the risks associated with critical records, protecting vital 
documents from unauthorized access.

Imaging documents allows organizations to establish enterprise controls for 
compliance with various regulations (SEC & IRS mandates, Sarbanes-Oxley, 
Gramm-Leach-Bliley, FACTA, HIPAA, etc.).

Scanned images can be placed in the GRM Online Record Center and viewed 
by multiple users concurrently, creating a more integrated system of total 
document management.

Once documents have been scanned and indexed they can be searched and data 
can be extracted and analyzed.

When critical documents are imaged and stored electronically, they are 
immediately available for lawsuits, governmental requests, human resource 
requirements, or other time-critical functions.

Imaged documents stored in the Online Record Center are accessible via 
internet and intranet web services applications, making them available 
whenever and wherever they are required.

With the cost of floor space at a premium, the ROI of digitizing your paper 
documents can be significant.
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